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BOCC CONTRACT CONTRACT

APPROVAL FORM TRACKING NO.
(Request for Contract Preparation) CM 3174

GENERAL INFORMATION

Requesting Department Facilities Maintenance

Contact Person: Evelyn Burton

Telephone: @04 )530-6125 Fax: (904 ) 879-3751 Email: eburton@nassaucountyfl.com

CONTRACTOR INFORMATION
Name: Brooks Building Solutions

Address: 4501 Beverly Avenue Jacksonville FL 32210

City State Zip
Contractor’s Administrator Name: Dustin Morgan Title: Service Sales Engineer
Telephone: (904 )842-5303  Fax: ) Email: dmorgan@brookssolutions.net

IDENTIFY WHO WILL SIGN CONTRACT ON BEHALF OF CONTRACTOR (NAME AND EMAIL ADDRESS)
Authorized Signatory Name: Dustin Morgan

Authorized Signatory Email: dmorgan@brookssolutions.net

CONTRACT INFORMATION

Contract Name: Justice Center Q-PAC Installation

Description: Justice Center AHU 3-1 QPAC ECM Fan Array Retrofit

GOODS AND/OR SERVICES TO BE PROCURED, PHYSICAL LOCATION, ETC.

Total Amount of Contract: $49.458.00

APPROXIMATE IF NECESSARY

Source of Funds/Account:oto7a712546001 aRRP_ Termination/Cancellation: 30 days

Authorized Signatory: Taco E. Pope

IDENTIFY WHO WILL SIGN CONTRACT ON BEHALF OF BOCC
Contract Dates: From: Execuion _t0: 180 days
Status: New Renew Amend# WA/Task Order

How Procured:X Sole Source___Single Source__ITB RFP___RFQ___ Coop. Other

If Processing an Amendment:

Contract #: Increased Amount to Existing Contract:
New Contract Dates: to Total or Amended Amount:

Continued on next page
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Contract No.: CM 3174

SECTION 3. Acceptance of Services and/or Materials

Receipt of services and/or materials shall not constitute acceptance. Final acceptance and
authorization of payment shall be given only after a thorough inspection indicates that the services
and/or materials meet bid specifications and conditions. Should the quantity and/or quality differ
in any respect from specifications, payment will be withheld until such time as the Vendor takes
necessary corrective action. If the proposed corrective action is not acceptable to the County, the
County Manager’s Office may authorize the recipient to refuse final acceptance of the quantity
and/or quality received. Should a representative of the County agree to accept the services and/or
materials on condition that the Vendor will correct their performance within a stipulated time
period, then payment will be withheld until said corrections are made.

SECTION 4. Firm Prices

Prices for services and/or materials covered in the specifications of this Contract shall
remain firm for the period of this Contract pursuant to pricing as reflected in Attachment “A”; net
delivered to the ordering agency, F.O.B. DESTINATION. No additional fees or charges shall be
accepted.

SECTION 5. Fund Availability

This Contract is deemed effective only to the extent that appropriations are available.
Pursuant to Florida Statutes all appropriations lapse at the end of the Fiscal Year. Multi-year
awards may be adequately funded but the County reserves the right not to appropriate for an
ongoing procurement if it is deemed in its best interest.

SECTION 6. Expenses

Vendor shall be responsible for all expenses incurred while performing the services under
this Contract. This includes, without limitation, license fees, memberships and dues; automobile
and other travel expenses; meals and entertainment; insurance premiums; and all salary, expenses
and other compensation paid to Vendor’s agents, if any, hired by Vendor to complete the work
under this Contract.

SECTION 7. Taxes

The County is tax exempt. As such, the County will not pay any Federal Excise or State

of Florida Sales Tax. The Vendor will refrain from including taxes in any billing.

SECTION 8. Laws Governing this Contract
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This Contract shall be consistent with, and be governed by, the Ordinances of Nassau
County, the whole laws and rules of the State of Florida, both procedural and substantive, and
applicable federal statutes, rules and regulations. Any and all litigation arising under this Contract
shall be brought in Nassau County, Florida. Any mediation, pursuant to litigation, shall occur in
Nassau County, Florida.

SECTION 9. Changes

The County reserves the right to order, in writing, changes in the work within the scope of
the Contract, such as change in quantity or delivery schedule. The Vendor has the right to request
an equitable price adjustment in cases where changes to the Contract under the authority of this
clause result in increased costs to the Vendor.

SECTION 10. Modifications

In addition to modifications made under the changes clause, this Contract may be modified
within the scope of the Contract upon the written and mutual consent of both parties, and approval
by appropriate legal authority in the County.

SECTION 11. Assignment & Subcontracting

The Vendor will not be permitted to assign its Contract with the County, or to subcontract
any of the work requirements to be performed without obtaining prior written approval by the
County.

SECTION 12. Severability

If any section, subsection, sentence, clause, phrase, or portion of this Contract is, for any
reason, held invalid, unconstitutional, or unenforceable by any Court of Competent Jurisdiction,
such portion shall be deemed as a separate, distinct, and independent provision, and such holding
shall not affect the validity of the remaining portions thereof.

SECTION 13. Termination for Default

The performance of the Contract may be terminated by the County in accordance with this
clause, in whole or in part, in writing, whenever the County shall determine that the Vendor has
failed to meet the requirements as outlined in this Contract.

SECTION 14. Termination for Convenience

The County reserves the right to terminate the Contract in whole or part by giving the
Vendor written notice at least thirty (30) days prior to the effective date of the termination. Upon

receipt of written notice of termination from the County, the Vendor shall only provide those

3
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services and/or materials specifically approved or directed by the County. All other rights and
duties of the parties under the Contract shall continue during such notice period, and the County
shall continue to be responsible to the Vendor for the payment of any obligations to the extent such
responsibility has not been excused by breach or default of the Vendor.

SECTION 15. Force Majeure

Neither party of this Contract shall be liable to the other for any cost or damages if the
failure to perform the Contract arises out of causes beyond the control and without the fault or
negligence of the parties. Such causes may include, but are not restricted to, acts of nature, fires,
quarantine restriction, strikes and freight embargoes. In all cases, the failure to perform must be
totally beyond the control and without any fault or negligence of the party.

SECTION 16. Access and Audits

The Vendor shall maintain adequate records to justify all charges, expenses, and costs
incurred in providing the services and materials for at least three (3) years after completion of this
Contract. The County and the Clerk of Courts shall have access to such books, records, and
documents as required in this Section for the purpose of inspection or audit during normal business
hours, at the County’s or the Clerk’s cost, upon five (5) days’ written notice.

SECTION 17. Vendor Responsibilities

The Vendor will provide the services and materials agreed upon in a timely and professional
manner in accordance with specifications referenced herein and in accordance with the Technical
Specifications/Scope of Work.

SECTION 18. Public Emergencies

The Vendor shall agree before, during, and after a public emergency, disaster, hurricane,
tornado, flood, or other acts of nature that the County shall require a “First Priority” for services and
materials. It is vital and imperative that the majority of citizens are protected from any emergency
situation that threatens public health and safety, as determined by the County. The Vendor agrees to
sell all materials to and perform all services for the County or governmental entities on a “First
Priority” basis. The County expects to pay a fair and reasonable price for all services and materials
rendered or contracted in the event of a disaster, emergency, hurricane, tomado or other acts of nature.

SECTION 19. Period of Contract/Option to Extend or Renew

The performance period of this Contract shall begin upon full execution by the last party

to execute this Contract and terminate one hundred eighty (180) days thereafter. The performance
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period of this Contract may be extended in one (1) year increments, unless otherwise agreed to by
the parties, for up to two (2) additional years maximum upon mutual written agreement between
the Vendor and the County with no change in terms or conditions. Any extensions shall be signed
and approved by both parties. Any Contract or amendment to the Contract shall be subject to fund
availability and mutual written agreement between the County and the Vendor.

SECTION 20. Probationary Period

The first ninety (90) days of this Contract are to be considered a “probationary” period. At
the County’s election, this Contract may be terminated, based on the performance of the Vendor,
and a new award be granted without another formal bid.

SECTION 21. Independent Vendor Status

Vendor and County agree that: (a) Vendor has the right to perform services for others
during the term of this Contract; (b) Vendor has the sole right to control and direct the means,
manner and method by which the services required by this Contract will be performed; (c) Vendor
has the right to perform the services required by this Contract at any location or time; (d) Vendor
has the right to hire assistants as subcontractors, or to use employees to provide the services
required by this Contract.

SECTION 22. Indemnification and Insurance

Vendor shall indemnify and hold harmless County and its agents and employees from
liabilities, damages, losses and costs, including but not limited to, reasonable attorney’s fees, to
the extent caused by the negligence, recklessness, or intentionally wrongful conduct of Vendor
and any persons employed or utilized by Vendor, in the performance of the Contract.

Vendor shall maintain such commercial (occurrence form) or comprehensive general
liability, workers compensation, professional liability, and other insurance as is detailed in Exhibit
“1” and as is appropriate for the goods or services being performed hereunder by Vendor, its
employees or agents.

SECTION 23. Dispute Resolution

The County may utilize this section, at their discretion, as to disputes regarding Contract
interpretation. The County may send a written communication to the Vendor by email, overnight
mail, UPS, FedEx, or certified mail. The written notification shall set forth the County’s
interpretation of the Contract. A response shall be provided in the same manner prior to the initial

meeting with the County Manager. This initial meeting shall take place no more than twenty (20)

5
Initials: M Initials: ¥



DocuSign Envelope ID: 5080F5CC-E5A2-4038-8450-189C38C8AF43

Contract No.: CM 3174

days from the written notification of the dispute addressed to the Vendor. The Vendor should have
a representative, at the meeting that can render a decision on behalf of the Vendor.

If there is no satisfactory resolution as to the interpretation of the contract, the dispute may
be submitted to mediation in accordance with mediation rules as established by the Florida
Supreme Court. Mediators shall be chosen by the County and the cost of mediation shall be borne
by the Vendor. The Vendor shall not stop work during the pendency of mediation or dispute
resolution.

SECTION 24. E-Verify System
Consultant must comply with F.S. 448.095 and use the United States Department of

Homeland Security’s E-Verify system (“E-Verify”) to verify the employment eligibility of all
persons hired by Consultant during the term of this Agreement to work in Florida. Additionally, if
Consultant uses subcontractors to perform any portion of the Work (under this Agreement),
Consultant must include a requirement in the subcontractor’s contract that the subcontractor use
E-Verify to verify the employment eligibility of all persons hired by subcontractor to perform any
such portion of the Work. Consultant must include a requirement in the subcontractor’s contract
that the subcontractor use E-Verify to verify the employment eligibility of all persons hired by
subcontractor to perform any such portion of the work. Answers to questions regarding E-Verify

as well as instructions on enrollment may be found at the E-Verify website:

SECTION 25. Public Records

The County is a public agency subject to Chapter 119, Florida Statutes. IF THE VENDOR
HAS QUESTIONS REGARDING THE APPLICATION OF CHAPTER 119, FLORIDA
STATUTES, TO THE VENDOR’S DUTY TO PROVIDE PUBLIC RECORDS RELATING TO
THIS CONTRACT, CONTACT THE CUSTODIAN OF PUBLIC RECORDS AT (904) 530-
6010, 96135 NASSAU PLACE, YULEE, FLORIDA

32097. Under this agreement, to the extent that the Vendor is providing services to the County,
and pursuant to section 119.0701, Florida Statutes, the Vendor shall:

a. Keep and maintain public records required by the public agency to perform the
service.

b. Upon request from the public agency’s custodian of public records, provide the

public agency with a copy of the requested records or allow the records to be inspected or copied
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within a reasonable time at a cost that does not exceed the cost provided in this chapter or as
otherwise provided by law.

c. Ensure that public records that are exempt or confidential and exempt from public
records disclosure requirements are not disclosed except as authorized by law for the duration of
the Contract term and following completion of the Contract if the Vendor does not transfer the
records to the public agency.

d. Upon completion of the Contract, transfer, at no cost, to the public agency all public
records in possession of the Vendor or keep and maintain public records required by the public
agency to perform the service. If the Vendor transfers all public records to the public agency upon
completion of the Contract, the Vendor shall destroy any duplicate public records that are exempt
or confidential and exempt from public records disclosure requirements. If the Vendor keeps and
maintains public records upon completion of the Contract, the Vendor shall meet all applicable
requirements for retaining public records. All records stored electronically must be provided to
the public agency, upon request from the public agency’s custodian of public records, in a format
that is compatible with the information technology systems of the public agency.

SECTION 26. Request for Records; Noncompliance

A request to inspect or copy public records relating to a public agency’s contract for
materials must be made directly to the public agency. If the public agency does not possess the
requested records, the public agency shall immediately notify the Vendor of the request, and the
Vendor must provide the records to the public agency or allow the records to be inspected or copied
within a reasonable time.

If a Vendor does not comply with the public agency’s request for records, the public agency
shall enforce the Contract provisions in accordance with the Contract.

A Vendor who fails to provide the public records to the public agency within a reasonable
time may be subject to penalties under §119.10, Florida Statutes.

SECTION 27. Civil Action

If a civil action is filed against the Vendor to compel production of public records relating
to the Contract, the Court shall assess and award against the Vendor the reasonable costs of
enforcement, including reasonable attorney fees if:

(@) The Court determines that the Vendor unlawfully refused to comply with the public

records request within a reasonable time; and
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(b) At least eight (8) business days before filing the action, the plaintiff provided
written notice of the public records request, including a statement that the Vendor has not complied
with the request, the public agency and to the Vendor.

A notice complies with subparagraph (b), if it is sent to the public agency’s custodian of
public records and to the Vendor at the Vendor’s address listed on its Contract with the public
agency or to the Vendor’s registered agent. Such notices must be sent by common carrier delivery
service or by registered, Global Express Guaranteed, or certified mail, with postage or shipping
paid by the sender and with evidence of delivery, which may be in an electronic format.

A Vendor who complies with a public records request within eight (8) business days after
the notice is sent is not liable for the reasonable costs of enforcement.

SECTION 28. Disclosure of Litigation, Investigations, Arbitration or Administrative
Decisions

The Vendor, during the term of this Contract, or any extension, has a continual duty to
properly disclose to the County Attorney, in writing, upon occurrence, all civil or criminal
litigation, arbitration, mediation, or administrative proceeding involving the Vendor. If the
existence of the proceeding causes the County concerns that the Vendor’s ability or willingness to
perform this contract is jeopardized, the Vendor may be required to provide the County with
reasonable written assurance to demonstrate the Vendor can perform the terms and conditions of
the Contract.

SECTION 29. Entire Agreement

The written terms and provisions of this Contract shall supersede all prior verbal statements
of any official or other representative of the County. Such statements shall not be effective or be
construed as entering into, or forming a part of, or altering in any manner whatsoever, this Contract

or Contract Documents.

IN WITNESS WHEREOF, the parties have executed this Contract which shall be deemed

an original on this day and year first above written.
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BOARD OF COUNTY COMMISSIONERS
NASSAU COUNTY, FLORIDA

Taco E. Popc.\ AxC ¥
TACO E. POPE, AICP

Its: Designee

Date: /2022

BROOKS BUILDING SOLUTIONS, INC.

Dusfin. Maorpn,

Dustin Morgan

By:

Its:  Service sales Engineer

Date: 5/4/2022
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Nassau County Facilities

Les Burnsed

Justice Center AHU 3-1 QPAC ECM Fan Array Retrofit
April 20, 2022

We propose to furnish the following equipment and services for the above referenced project.

Upon approval of Customer’s credit check, Brooks Building Solutions (BBS) will inveice for 50% of
the project amount for material purchase and mobilization. The project will not commence until
the payment of the 50% invoice has been deposited by BBS. Brooks Building Solutions standard
TERMS AND CONDITIONS apply to this proposal and price quotation.

Scope of Work:

Mobilization of tools and material to site.

¢ Lock out tag electrical circuit for removal and replacement of fan assembly.
Provide labor and material to demolish and dispose of existing forward curve fan assembly and
bulkhead wall.

e Provide labor and material to install new QPAC ECM Fan Array System with new sheet metal
bulkhead wall.

e Provide labor and material to demolish and dispose of existing variable frequency drive.
Pr. de labor and material to mount new QPAC premium control panel in place of existing
variable frequency drive, all existing electrical and hard-wired building automation points will be
reconnected to QPAC panel. BACnet integration or graphic changes are not inclusive.

e Provide labor and material to make all necessary electrical connections for new QPAC ECM Fan
Array System.

e Provide factory startup and system verification.

Equipment Description:
(1) Q-PAC ECM Fan Array System, each complete with:

Tag: AHU 3-1

Model: FA170 4-pac fan wall

Sheet metal bulkhead

(4) Four Q-PAC ECM fans with quick disconnect wire whips (internal)

Quick disconnect panel (internal)

460/3/60 single-point power panel with disconnect (external)

Blank-off plate

Premium controls package (requires external signal for control)

Standard 1-year parts limited warranty provided by Q-PAC per their standard terms and
conditions.

Page 1 0f 5
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This proposal does not include:
¢ Anything not specifically listed above
e Replacement of any electrical breakers
e BacNet integration to the QPAC premium control panel

Price: $49.458.00

e This proposal is only valid for fifteen (15) days from the date of issue.

e Full freight is allowed.

e For payments made by credit card, a 3.2% fee will be added to the total price above (per
transaction)

TERMS AND CONDITIONS

This agreement is subject to the TERMS AND CONDITIONS included in this Proposal.

Brooks Building Solutions Nassau County Facilities
Dustirv Morgan N/A
Dustin Morgan
Date: 04/20/2022 Date:
Page 2 of 5
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EXHIBIT C

BROOKS BUILDING SOLUTIONS
TERMS AND CONDITIONS

Revised: March 16, 2021

THESE TERMS AND CONDITIONS ARE SUBJECT TO CHANGE FROM TIME TO TIME, WITHOUT NOTICE, IN THE SOLE DISCRETION OF BROOKS BUILDING
SOLUTIONS, INC. (“BBS” OR “WE”, “US”, “OUR”). CHANGES AND AMENDMENTS TO THESE TERMS AND CONDITIONS WILL BE POSTED TO OUR WEBSITE
(https://brookssolutions.net/about/terms-and-conditions’). YOU WILL RECEIVE NO OTHER NOTICE OF CHANGES OR AMENDMENTS TO THESE TERMS AND
CONDITIONS. These Terms and Conditions posted on our website shall govern and take precedence over any other version of Terms and Conditions that may be included in any
other Agreement (as defined below).

General

1. Application. These Terms and Conditions (“Terms™) apply to any sale of equipment, materials, parts, or supplies (“Goods™) and/or services (“Services”) sold and furnished
by BBS (together, the “Goods and Services”) and covered by any BBS proposal, purchase order, invoice, service agreement and/or other agreement (which, when combined with
these Terms and any other documents incorporated by reference, will constitute the “Agreement”). As used herein, the term “Customer” refers to any party who enters into an
Agreement with BBS by which BBS agrees to sell or furnish Goods and Services to such party and acceptance of these Terms is an express condition of such a sale.

2. Payment and Taxes. Payment of any invoice issued by BBS in connection with this Agreement shall be due upon receipt. BBS reserves the right to require cash payment
or other alternative method of payment prior to completion of work if BBS determines, in its sole discretion, that the Customer's financial condition at any time justifies such
payment. BBS reserves the right to suspend or terminate the Services anytime payments have not been paid in accordance with this Agreement. In addition to the contract price,
the Customer shall pay BBS any applicable taxes or government charges which may be required in connection with the service or material furnished under this Agreement.
Payments not received within forty-five (45) days of the date due, BBS shall accrue interest at the rate of 1.5% per month until paid.

3. ustomer’s Covenants and Obligations. Customer covenants and agrees, at all times during the term hereof, to:

(a) Provide a safe work environment.

(b) Permit access to Customer’s site, and use of building services including but not limited to: water, elevators, receiving dock facilities, electrical service and local
telephone service;

(¢) Keep areas adjacent to Goods free of extraneous material, move any stock, fixtures, walls or partitions that may be necessary to perform the specified Service:

(d) Promptly notify BBS of any unusual operating conditions.

{¢) Upon mutual agreement of a timely schedule, allow BBS to stop and start equipment as necessary to perform Service.

(f) Provide the daily, routine, equipment operation (if not part of this Agreement) including availability of routine Equipment log readings.

(g) Operate the equipment properly and in accordance with instructions; and

(b) Assume responsibility and pay extra for all service and material required for repair or replacement due to electrical power failure, low voltage, power surges, bumed
out main or branch fuses, or low water pressure or water damage.

4. Hazardous Materials. BBS is not responsible for the identification, detection, abatement, encapsulating or removal of asbestos, mold, or products or materials containing
asbestos, mold, or similar hazardous substances. In the event that BBS encounters any asbestos, mold product or any hazardous material in the course of performing its work, BBS
may suspend its work and remove its employees from the project site until such product or material, and any hazards connected with it, are abated. BBS shall receive an extension
of time to complete its work and compensation for delays encountered as a result of such hazardous materials.

5.  BBS Devices. During the Term and in combination with certain services, BBS may elect to install, attach to Customer equipment, or provide portable devices (hardware
and/or software) (each a “BBS Device”) that shall remain the sole property of BBS. No BBS Device installed or attached to real property shall become a fixture thereof. Customer
shall not acquire any right, title or interest in or to a BBS Device.

6.  Force Majeure. Neither party shall have any liability hereunder for delays caused occasioned by a Force Majeure. As used herein, “Force Majeure” shall mean an event,
casualty, occurrence, condition, or circumstance of any kind or nature reasonably beyond the control of either party, having a direct, material adverse effect on a party’s ability to
perform any of its obligations under this Agreement, in full or in part and which, with the exercise of due care, such party could not reasonably have been expected to avoid,
including, without lrnitation, compliance in good faith with any applicable domestic or foreign government regulation or order whether or not it proves to be invalid, acts of God,
acts or omissions of any governmental authority, war, blockage, insurrection, riot, sabotage, terrorist activity, fire, explosion, flood, nuclear emergency, epidemic, landslide,
earthquake, or similar cataclysmic occurrence, hurricane, or tornado.

7.  Termination.

(a) Early Terminatiop by Customer. Customer shall have the right to terminate this Agreement upon a breach of BBS’ obligations hereunder which is not cured within
thirty (30) days following written notice and opportunity to cure.

(b) Early Termination by BBS. BBS shall have the right to terminate this Agreement upon any breach of Customer’s obligations hereunder that is not cured within thirty
(30) days following written notice and opportunity to cure. BBS shall have the right to immediately terminate this Agreement upon the commencement of any voluntary or
involuntary proceedings in bankruptcy or receivership by or against Customer, or in the event Customer shall become insolvent, make a general assignment for the benefit of
creditors, or shall fail to pay its debts as and when they become due.

(c) Effect of Termination or Expiration. Upon early termination or expiration of this Agreement, BBS shall be given immediate access to Customer locations to
disconnect and remove any BBS personal proprietary property or devices as well as remove all BBS owned parts, tools and personal property. Additionally, Customer agrees to
pay BBS for all costs incurred by BBS in connection with this Agreement through the effective date of termination.

8.  Non-Solicitation. Customer shall not, for whatever reason, directly or indirectly, whether for its or his own account or for the account of any other person or entity: (i)
employ or engage any employee of BBS (each a “BBS Employee™), solicit for employment or engagement a BBS Employee, or encourage a BBS Employee to leave his or her
employment or engagement at BBS; or (ii) in any way interfere with the relationship between BBS and any BBS Employee working at BBS. Should Customer employ or engage
any BBS Employee, Customer shall pay to BBS liquidated damages of two (2) times the annual salary of such BBS Employee. The parties agree that in the event a BBS
Employee is employed or engaged by Customer, BBS will suffer damages which are difficult to ascertain and that such amount is a reasonable estimate of BBS’ damages and is
not a penalty.

9.  LIMITATION OF LIABILITY. UNDER NO CIRCUMSTANCES AND UNDER NO LEGAL THEORY, TORT, CONTRACT, OR OTHERWISE, SHALL BBS, IT’S
SUBSIDIARIES, AFFILIATED ENTITIES, OFFICERS, EMPLOYEES, AGENTS, OR ITS SUPPLIERS (EITHER JOINTLY OR SEVERALY) BE LIABLE TO COMPANY
OR ANY OTHER PERSON, FOR ANY INDIRECT, SPECIAL, INCIDENTAL, EXEMPLARY, PUNITIVE, CONSEQUENTIAL DAMAGES OR OTHER LOSS OF ANY
CHARACTER, RELATING TO THE SERVICES PROVIDED HEREUNDER, THIS AGREEMENT OR ACTIVITIES RELATING THERETO EVEN IF BBS SHALL HAVE
BEEN INFORMED OF THE POSSIBILITY OF SUCH DAMAGES. THE LIMIT OF THE AGGREGATE LIABILITY OF BBS FOR DIRECT DAMAGES SHALL NOT
EXCEED THE CONSIDERATION PAID BY CUSTOMER FOR THE GOODS AND/OR SERVICES, SUBJECT TO BBS’ RIGHT OF REMOVAL AND RETURN OF
EQUIPMENT PROVIDED UNDER THIS AGREEMENT TO BBS. THESE LIMITATIONS SHALL APPLY NOTWITHSTANDING ANY FAILURE OF ESSENTIAL
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PURPOSE OF ANY LIMITED REMEDY. IF ANY APPLICABLE AUTHORITY HOLDS ANY PORTION OF THIS SECTION TO BE UNENFORCEABLE THEN BBS’
LIABILITY WILL BE LIMITED TO THE FULLEST POSSIBLE EXTENT PERMITTED BY APPLICABLE LAW.

10. Claims. Any claim arising from the performance or non-performance of this Agreement, whether based upon contract, negligence, and strict liability or otherwise, shall be
brought pursuant to Section 11, within one (1) year from the date the claim arose.

11. Disputes. Any controversy or claim {each a “Dispute”) arising out of or relating to this Agreement, or the breach thereof, which cannot be settled by good faith negotiation
between the parties hereto, shall be settled in accordance with the following:

(a) Mediation. The parties shall endeavor to settle the Dispute by mediation in accordance with the then current mediation rules of the American Arbitration Association
(“AAA™). The mediation process shall be initiated by a party giving a Notice of Request for Mediation (“Request”) to the other party, specifying the scope of the requested
mediation. If the parties are unable to agree upon a mediator within ten (10) days of the date of the Request, then they shall request AAA to appoint a mediator, and the parties
hereby agree to such mediator's service. The mediator's compensation and expenses shall be advanced equally by the parties. The place of mediation shall be Jacksonville, Florida,
at any location as the mediator directs, having due regard for the convenience of the parties and of the mediator. All applicable statutes of limitation shall be tolled during the
existence of any AAA mediation under this Section 11(a).

(b)  Arbitration. If the Dispute has not been resolved pursuant to Section 11(a) within ninety (90) days of the commencement of such procedure (this period may be
extended by mutual agreement), which commencement is a condition precedent to the initiation of proceedings under this Section 11(b}, or if either party will not continue with
said procedure, then the Dispute, including the arbitrability of the Dispute or any issue, shall be settled by binding arbitration in accordance with then current Construction Industry
Arbitration Rules of AAA by a sole arbitrator appointed by the parties, or if the parties cannot agree upon an arbitrator, by an arbitrator appointed by AAA. The arbitrator shall
have experience in the construction industry and shall have served previously as an adjudicator of business disputes. Pending final award, arbitrator compensation and expenses
shall be advanced equally by all parties. The arbitration shall be governed by the United States Arbitration Act, to the exclusion of any provisions of State law inconsistent
therewith or that would produce a different result. The place of arbitration shall be Jacksonville, Florida, at any location as the arbitrator directs, having due regard of the
convenience of the parties, of witnesses and of the arbitrator. The arbitrator shall determine the rights and obligations of the parties according to the substantive laws of the State of
Florida, excluding conflict of law principles, and shall give effect to applicable statutes of limitation. The arbitrator may consolidate arbitrations involving common questions of
law or fact. The arbitrator may make any order to protect a party or person from annoyance, embarrassment, oppression or undue burden or expense that justice requires. The
arbitrator may make final, interim, interlocutory and partial awards, and may grant any remedy or relief that the arbitrator deems just and equitable and within the scope of the
agreement of the parties, including but not limited to specific performance and the awarding of attorneys’ fees and costs to the prevailing party. The arbitrator is not empowered to
award damages in excess of liquidated or actual damages, whichever is applicable, nor is the arbitrator empowered to award punitive or consequential damages. Judgment on the
award rendered by the arbitrator may be entered by any court having jurisdiction.

12. Entire Agreement. This Agreement (including the documents referred to herein) constitutes the entire agreement between the parties and supersedes any prior
understandings, agreements, or representations by or between the parties, written or oral, with respect to the subject matter hereof.

13.  Succession and Assignment. This Agreement shall be binding upon and inure to the benefit of the parties named herein and their respective successors and permitted
assigns. Customer may not assign either this Agreement or any of its rights, interests, or obligations hereunder without the prior written approval of BBS.

Service (Mechanical, Controls, Electrical) and Repairs
These Service and Repairs Terms (“Services Terms™) incorporate in their entirety by this reference Sections 1 through 13 above and include the following:

14. Working Hours. All Services, including major repairs, will be performed between 8 a.m. to 5 p.m. Monday through Friday unless otherwise agreed. Services performed
outside of the foregoing hours shall be billed at the Overtime Rate or Holiday Rate, as applicable. As used herein, the “Overtime Rate” shall mean one and one-half (1 1/2) times
the standard rate. The “Holiday Rate” shall mean two (2) times the standard rate and shall apply to all Services performed at any time on a federal holiday.

15. Response Time. BBS will use commercially reasonable efforts to respond to all calls within a four (4) hour time period.

16. Additignal Service. Additional services or parts requested by Customer will be provided upon receipt of Customer’s written authorization and invoiced at BBS’ prevailing
labor rate for the service area, plus mileage and consumables. In the event BBS is required to make any repairs, replacements, or emergency calls occasioned by improper
operation or misuse of the Goods or any cause beyond BBS’ control, including but not limited to thermostat setting, air balancing or equipment resetting, Customer shall reimburse
BBS for all expenses incurred in making such repairs, replacements, or emergency calls.

17.  Repair or Replacement. Notwithstanding any warranty provisions, BBS shall not be responsible for repair or replacement of any heating, ventilation, and air conditioning
(“HVAC”) or energy management and control systems (“EMCS”) equipment that is damaged by any disaster or weather catastrophes (i.e., floods, tornados, hurricanes, etc.),
vandalism, acts of God, other contractors, maintenance personnel, tenants, or any other party. BBS shall not be required to perform tests, install any items of equipment or make
modifications that may be recommended or directed by insurance companies, government, state, municipal or other authorities. However, in the event any such recommendations
occur, BBS, at its option, may submit a proposal to Customer for performance of such work. BBS shall not be required to repair or replace equipment that has not been properly
maintained.

18. Warranty. For a period of ninety (90) days from the date of final approval of the Work (the “Warranty Period”), BBS warrants to Customer that materials and equipment
furnished under this Agreement will be of good quality and new unless otherwise required or permitted by the Agreement, that the Work will be free from defects not inherent in
the quality required or permitted, and that the Work will conform with the requirements of the Agreement. BBS’s warranty excludes remedy for damage or defect caused by
abuse, modifications not executed by BBS, improper or insufficient maintenance, improper operation, or normal wear and tear under normal usage. BBS does not warrant any
appliances or the heating and air conditioning equipment. Customer agrees to rely solely on the warranty of the respective manufacturers of such equipment. THERE ARE NO
OTHER WARRANTIES EXPRESS OR IMPLIED EXCEPT AS SEPCIFICALLY PROVIDED IN THIS SECTION.

19. Equipment Condition and Recommended Service. Upon any scheduled operating and/or stop inspection should BBS determine the need for repairs or replacement, BBS
will provide the Custorner in writing an “Equipment Condition” report, in addition to this Agreement, which includes recommendations for corrections and the price for repairs. In
the event BBS recommends certain Services or repairs, and the Customer does not elect to have such Services properly performed in a timely fashion, BBS shall not be responsible
for any resulting Equipment or control failures, operability and any long-term damage that may result. BBS at its option will either continue to maintain equipment and/or controls
to the best of its ability, without any responsibility, or remove such Equipment from this Agreement, adjusting the price accordingly
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Controls, Electrical and Service Projects

These Construction Terms (*“Construction Terms™) incorporate in their entirety by this reference Sections | through 13 above and include the following:

20. The Work. BBS will supervise, perform and direct construction services in connection with a separate written construction agreement executed by BBS and Customer (the
“Work”). The Work will be performed using BBS’s best efforts, skill and attention. BBS shall be solely responsible for and have control over construction means, methods,
techniques, sequences and procedures and for coordinating all portions of the Work under this Agreement in accordance with best industry practices, unless the Agreement
provides other specific instructions concerning these matters. BBS sball perform the Work in a good and workmanlike manner consistent with best industry standards in full
compliance with all applicable governmental laws, codes and regulations, and sball prosecute such Work through to completion with reasonable due diligence and continuity.

21.  Provision and Payment. Unless otherwise provided, BBS shall provide and pay for labor, materials, equipment, tools, construction equipment and machinery, transportation,
and other facilities and services necessary for the proper execution and completion of the Work, whether temporary or permanent and whether or not incorporated or to be
incorporated in the Work.

22.  Warranty. For a period of one (1) year from the date of final approval of the Work (the “Warranty Period”), BBS warrants to Customer that materials and equipment
furnished under this Agreement will be of good quality and new unless otherwise required or permitted by the Agreement, that the Work will be free from defects not inherent in
the quality required or permitted, and that the Work will conform with the requirements of the Agreement. BBS’s warranty excludes remedy for damage or defect caused by
abuse, modifications not executed by BBS, improper or insufficient maintenance, improper operation, or normal wear and tear under normal usage. BBS does not warrant any
appliances or the heating and air conditioning equipment. Customer agrees to rely solely on the warranty of the respective facturers of such equipment. THERE ARE NO
OTHER WARRANTIES EXPRESS OR IMPLIED EXCEPT AS SEPCIFICALLY PROVIDED IN THIS SECTION.

23. Fees and Taxes. Unless otherwise provided, BBS shall pay all sales, consumer, use, and other similar taxes that have been legally enacted when bids are received or
negotiations concluded, whether or not yet effective or merely scheduled to go into effect, and shall secure and pay for the permits and goverr | fees, li and inspections
necessary for proper execution and completion of the Work.

24. Condition of Site. BBS shall keep the work site and surrounding area free from accumulation of waste materials or rubbish caused by operations under this Agreement. At
completion of the Work, BBS shall remove from and about the work site waste materials, rubbish, BBS’s tools, construction equipment, macbinery and surplus materials.

25.  Access and Instryctions. BBS shall provide Customer access to the Work in preparation and progress wherever located. BBS shall comply with all reasonable instructions
and requirements of Customer provided same are not inconsistent with this Agreement.

Equipment and Parts

These Parts Terms (“Parts Terms”) incorporate in their entirety by this reference Sections 1 through 13 above and include the following specific provisions:

26, Condition of Goods. Customer represents and warrants to BBS that the Goods are in proper working condition upon execution of the Agreement. BBS may inspect the
Goods within sixty (60) days of the effective date of the Agreement (unless such inspection cannot be performed due to seasonal or other conditions, in which case BBS shall have
sixty (60) days from the first date on which such inspection is able to be performed) and inform Customer in writing of any malfunctions or defects in the Goods. BBS shall make
recommendations and assist Customer in restoring the Goods to proper operating condition, however, Customer shall be solely responsible for all costs associated with such
restoration,

27.  Suitability. Before using any Goods, Customer shall determine the suitability of such Goods for Customer’s intended use. Customer shall assume all risk and liability
whatsoever resulting from the use of the Goods.

28. Material and Workmanship Warranty.

(a) Solg Expregs Warranty. BBS warrants that the Goods conform to BBS’ proposal and any specifications directly incorporated into the Agreement. Parts sold by BBS
are new and warranted against defects in material and workmanship in accordance with the terms and conditions of the Original Equipment Manufacturer (“OEM™) warranty.

(b) Exclusive Remedy. In the event of a defect in material or BBS' workmanship, BBS’ sole obligation is to repair or provide replacement parts for the Goods, at its
option. All parts to be shipped F.O.B. point of manufacture. Removal and reinstallation expenses for replacement parts are the responsibility of the Customer and will be billed at
BBS’ then prevailing labor rates Repair or replacement does not alter or extend limits on liability and warranty established at sale. If BBS fails to so repair or replace, BBS’
liability shall not exceed the contract price of the specific defective Goods. It is agreed that there is no failure of essential purpose of this warranty so long as BBS is willing to
repair or replace defective Goods.
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N

4010 Deerpark Blvd | Elkton, FL 32033
Phone: 904-863-5300

RE: Manufacturers Representations N.FL

Q-PAC has retained the representation for sales of our products through the exclusivity of Brooks
Building Solutions, Inc., for the domestic US region of Northern Florida/Southeastern Georgia.

This partnership does not allow for Q-PAC to offer direct sales to contractors or end-users during this
contractual agreement. All direct contacted leads for this region are passed along to Brooks Building
Solutions, Inc. Q-PAC may be asked to help a customer or end-user directly, but may not provide any
quotes or special information without the consent or approval of the local manufacturer’s
representative.

The network of Manufacturer’s Representatives is a valuable component for Q-PAC, and we work
diligently with our representatives to maintain open dialogue and confidence in our products and
services,

The Q-PAC Team

Aaron Levy — South Regional Sales Manager
alev -pac.com

sales@g-pac.com
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Nassau County Board of County Commissioners
Sole Source/Single Source Certification Form

Vendor Name: Brooks Building Solutions  Department: Facilities Maintenance

Address: 4501 Beverly Avenue
Jacksonville, FL 32210
Phone: 904-642-5303 Date: 5-2-2-22

Contact Name: Dustin Morgan

Account:  01074712-546001 AIRRP_ Cost: $ 49,458.00 per one time

Description of Goods and/or Service:
Installation of a QPAC Fan Array System on existing air handling unit for the Justice Center which includes engineering, permitting,
materials, equipment and labor

Check one (1) of the following two (2) choices:
Sole Source: The goods or services can be legally purchased from only one source.

O Single Source: The goods or services can be purchased from multiple sources, but, in
order to meet certain functional or performance requirements, there is only one economically
feasible source for this purchase.

-

Please ¢

ck all of the following that apply:

Purchase can only be obtained from original manufacturer-not available through
distributors.

Only authorized area distributor of the original manufacturer.

Parts/Equipment are not interchangeable with similar parts of another manufacturer.
| _This is the only known source that will meet the specialized needs of this department
or perform the intended function.

This source must be used to meet warranty or service maintenance requirements.
This source is required for standardization.

N None of the above apply.

SIS

Comments/Explanations: (required)
QPAC has retained Brooks Building Solutions as the exclusive representative for the sale of their product for domestic US region of

Northern Florida/SE Georgia. The equipment at the Justice Center was previously spec'd for QPAC

Department Head
I certify that, to the best of my knowledge, this form reflects accurate information, has been reviewed,
budgeted for and follows the Nassau County Purchasing Policy.

Doy Polisk 127207

Procurement Manager
1 certify that I have reviewed this request and concur that it is a Sole or Single Source and is consistent
with the Nassau County Purchasing Policy.

Hmase (Mpdoiots 5/2/2022

Office of Management and Budget
1 certify that, to the best of my knowledge, funds are available for payment and this purchase is consistent
with the Nassau County Purchasing Policy.

C{ . ! bra 5/3/2022

County Manager
1 certify that, to the best of my knowledge, the appropriate staff have reviewed and approved this form and
no other conditions would prevent approval.

Taeo €. Popey fTC P 5/3/2022
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“ATTACHMENT B”

NASSAU COUNTY

FACILITIES MAINTENANCE DEPARTMENT
Office Address: 45195 Musselwhite Road — Callahan, FL 32011

Mailing Address: Telephone: (904) 530-6120

76347 Veterane Wav Smite ANNN . Valse FL, 32097 Cell: (904) 753-0353

Email: Fax: (904) 879-3751
SCOPE OF WORK

Nassau County Facilities Maintenance Department is requesting a quote for a Q-PAC fan system installation at
the following location: Robert M. Foster Justice Center at 76347 Veterans Way, Yulee, FL 32097.

Specifications

Quote all costs associated with engineering, permitting, materials, equipment, and labor for the installation of a
Q-PAC fan array on existing air handling units at the following locations:

o Air handler unit 3.1 — Robert M. Foster Justice Center
The Q-PAC fan array shall be designed to meet existing fan performance
All unit modifications required for the Q-PAC fan array shall be included

All electrical modifications required for the new Q-PAC fan array shall also be included. Electrical circuit
breakers and wiring will be sized properly for new equipment and any electrical needs will be included in this
project

Integration to existing building management system shall be included for this project
Contractor shall dispose of all equipment not used or existing materials that are demolished

Existing building automation system modifications are part of this project as required to adapt to the Q-PAC fan
array.

Test & Balance — A duct traverse recording pre-installation total CFM and post-installation CFM. Air flow test
shall be performed by a technician with a minimum of 10 years proven experience. Provide written report to
owner.

Contractor shall provide warranty on all parts and labor for one (1) year minimum and provide all warranty
documentation from Q-PAC

This is a turn-key fan retrofit project.

General conditions

e Project to be completed within 180 days

e Start of project will need to be scheduled two weeks in advance

o Start date will be within 30 days of PO award pending lead time on equipment/materials or upon Nassau
County discretion

o All work to be done in a clean and orderly fashion
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Requisition Form

NASSAU COUNTY
BOARD OF COUNTY COMMISSIONERS
96135 Nassau Place Suite 1
Brooks Building Solutions Yulee, FL 32097
4501 Beverly Avenue
Jacksonville, FL 32210

Facilities Maintenance

JC QPAC Installatior ~ '01074712-56400 *'>7P. e CHUUMIDET LONITAct
1 Justice Ctr AHU3-1 QPAC ECM Fan Array Retrofit 1.00 $ 49,458.00 $ 49,458.00
$0.00
$0.00
$0.00
$0.00
Purchasing Palicy 4.2 -Sole/Single Source $0.00
CM# 3174 $0.00
Effective Period: 180 days from execution $0.00
Documents Attached $0.00
$0.00
Enter additional information or details, as needed.
ORIGINAL - FINANCE Shipping $000
COPY - DEPARTMENT Total $ 49,458.00

Department Head

1 attest that, to the best of my knowledge, this requistition reflects accurate information, has been reviewed, budgeted for and follows the Nassau County

Purchasing Policy. 5 5
Qova, Pofliak v

Office of Management and Budget
1 attest that, to the best of my knowledge, funds are available for payment.

(s Lpcambr, 5/3/2022

Procurement Director

1 attest that, to the best of my knowledge, this requisition is accurate and necessary and is consistent with the Nassau County Purchasing Policy.

wnnce P lmote 5/2/2022

County Manager

1 attest that, to the best of my knowledge, the appropriate staff have reviewed and approved this Requisition and no other conditions would prevent approval.

Taeo E. Pope, fTCP 5/3/2022

Revised 20220310 - Previous Versions Obsolete

Clerk: {/pb
Dafe/4/2022
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CERTIFICATE OF LIABILITY INSURANCE

"Exhibit 1"

DATE (MM/DD/YYYY)
10/4/2021

REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND,

BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED

EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES

IMPORTANT:

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

10739 Deerwood Park Blvd Ste 200

PRODUCER CONTACT R .
. . NAME: achel Spiro
Hub International Florida PHONE P

. 904-446-3141 {5, No): 904-396-7432

Jacksonville FL 32256 E'Mgp Ag“ésg; Rachel.Spiro@Hubinternational.com
INSURER(S) AFFORDING COVERAGE NAIC#
INSURER A : Westfield Companies 24112
"ésr':)':)EI'()s Building Solutions, Inc. BROOK1! \NSURER B : FFVAl Mutual Ins.urance Company 10385
Brooks Air Systems, Inc. INSURER ¢ : Certain Underwriters at Lioyds
4501 Beverly Ave. INSURER D : Travelers Property Casualty Company of America 25674
Jacksonville FL 32210 INSURER E : Westfield Companies 24112
INSURER F ;

COVERAGES CERTIFICATE NUMBER: 554057982

REVISION NUMBER:

INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN (S SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSR
IR

POLICY EXP

ADDj’L SUBRT ICY EFF
TYPE OF INSURANCE wsD [y POLICY NUMBER mmm {MMDD/YYYY) LIMITS
A | X | COMMERCIAL GENERAL LIABILITY TRA4677509 9/11/2021 9/11/2022 | EACH OCCURRENCE $ 2,000,000
"DAMAGE TO RENTED
] CLAIMS-MADE OCCUR PREMISES (Ea occurrence) | $ 150,000
— MED EXP (Any one person}) $ 10,000
L PERSONAL & ADV INJURY | $2,000,000
| GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $ 4,000,000
POLICY . e Loc PRODUCTS - COMP/OP AGG | $ 4,000,000
OTHER: $
A | AUTOMOBILE LIABILITY TRA4677509 on1/2021 | ervjz2022 | EOMBTER PNGHELMIT 1’5 1,000,000
X | ANY AUTO BODILY INJURY (Per person) | $
OWNED SCHEDULED :
OWNED ALY - SCHED BODILY INJURY (Per accident)| §
X | HIRED % | NON-OWNED PROPERTY DAMAGE S
AUTOS ONLY AUTOS ONLY | (Per accident)
$
D | X | UMBRELLA LIAB X | occur CUP3S966873 9/11/2021 9/11/2022 | EACH OCCURRENCE $ 5,000,000
1
EXCESS LIAB CLAIMS-MADE AGGREGATE $ 5,000,000
pep | X | ReTENTIONS 10000 $
B |WORKERS COMPENSATION WCB4000208912021A 91112021 | envz022 X | EER OofH-
AND EMPLOYERS' LIABILITY i | Sknre | |5
ANYPROPRIETOR/PARTNER/EXECUTIVE E.L. EACH ACCIDENT $ 1,000,000
OFFICER/MEMBEREXCLUDED? NI/A
{Mandatory in NH) E.L. DISEASE - EA EMPLOYEE] § 1,000,000
¥ yes, describe under
DESCRIPTION OF OPERATIONS below £.L. DISEASE - POLICY LIMIT | $ 1,000,000
E | BR/installation Floater TRA4677509 8/11/2021 9/11/2022 | Any Single Location 200,000
C | Pollution/Professional Liab ENP000620401 7/15/2021 7/15/2022 | Each Occurrence $1,000,000
Aggregate $3,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

Certificate holder is included as Additional insured as respects to General Liability on a primary and non-contributory basis, and Workers Compensation when
required by written contract. Waiver of Subrogation is issued in favor of certificate holder as respects to General Liability, Auto Liability and Workers
Compensation when required by written contract. 30 Days Notice of Cancellation applies as respects to General Liability when required by written contract.

CERTIFICATE HOLDER

CANCELLATION

Nassau County Board of County Commissioners
96135 Nassau Place, Suite 6
Yulee FL 32097

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

ACORD 25 (2016/03)

AlITLADIPER Frmmme cm. o e e

w 1965-£U015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD












Electronic Record and Signature Disclosure created on: 1/26/2021 7:14:58 AM
Parties agreed to: Daniel Fanger, Dustin Morgan, BOCC AP

ELECTRONIC RECORD AND SIGNATURE DISCLOSURE

From time to time, County of Nassau (we, us or Company) m:  be required by law to provide to
you certain written notices or disclosures. Described below are the terms and conditions for
providing to you such notices and disclosures electronically through the DocuSign system.
Please read the information below carefully and thoroughly, and if you can access this
information electronically to your satisfaction and agree to this Electronic Record and Signature
Disclosure (ERSD), please confirm your agreement by selecting the check-box next to ‘I agree to
use electronic records and signatures’ before clicking ‘CONTINUE’ within the DocuSign
system.

Getting paper copies

At any time, you may request from us a paper copy of any record provided or made available
electronically to you by us. You will have the ability to download and print documents we send
to you through the DocuSign system during and immediately after the signing session and, if you
elect to create a DocuSign account, you may access the documents for a limited period of time
(usually 30 days) after such documents are first sent to you. After such time, if you wish for us to
send you paper copies of any such documents from our office to you, you will be charged a
$0.00 per-page fee. You may request delivery of such paper copies from us by following the
procedure described below.

Withdrawing your consent

If you decide to receive notices and disclosures from us electronically, you may at any time
change your mind and tell us that thereafter you want to receive required notices and disclosures
only in paper format. How you must inform us of your decision to receive future notices and
disclosure in paper format and withdraw your consent to receive notices and disclosures
electronically is described below.

Consequences of changing your mind

If you elect to receive required notices and disclosures only in paper format, it will slow the
speed at which we can complete certain steps in transactions with you and delivering services to
you because we will need first to send the required notices or disclosures to you in paper format,
and then wait until we receive back from you your acknowledgment of your receipt of such
paper notices or disclosures. Further, you will no longer be able to use the DocuSign system to
receive required notices and consents electronically from us or to sign electronically documents
from us.

All notices and disclosures will be sent to you electronically



Unless you tell us otherwise in accordance with the procedures described herein, we will provide
electronically to you through the DocuSign system all required notices, disclosures,
authorizations, acknowledgements, and other documents that are required to be provided or made
available to you during the course of our relationship with you. To reduce the chance of you
inadvertently not receiving any notice or disclosure, we prefer to provide all of the required
notices and disclosures to you by the same method and to the same address that you have given
us. Thus, you can receive all the disclosures and notices electronically or in paper format through
the paper mail delivery system. If you do not agree with this process, please let us know as
described below. Please also see the paragraph immediately above that describes the
consequences of your electing not to receive delivery of the notices and disclosures
electronically from us.

How to contact County of Nassau:

You may contact us to let us know of your changes as to how we may contact you electronically,
to request paper copies of certain information from us, and to withdraw your prior consent to
receive notices and disclosures electronically as follows:

To contact us by email send messages to: bsimmons@nassaucountyfl.com

To advise County of Nassau of your new email address

To let us know of a change in your email address where we should send notices and disclosures
electronically to you, you must send an email message to us at bsimmons@nassaucountyfl.com
and in the body of such request you must state: your previous email address, your new email
address. We do not require any other information from you to change your email address.

If you created a DocuSign account, you may update it with your new email address through your
account preferences.

To request paper copies from County of Nassau

To request delivery from us of paper copies of the notices and disclosures previously provided
by us to you electronically, you must send us an email to bsimmons@nassaucountyfl.com and in
the body of such request you must state your email address, full name, mailing address, and
telephone number. We will bill you for any fees at that time, if any.

To withdraw your consent with County of Nassau

To inform us that you no longer wish to receive future notices and disclosures in electronic
format you may:



1. decline to sign a document from within your signing session, and on the subsequent page,
select the check-box indicating you wish to withdraw your consent, or you may;

ii. send us an email to bsimmons@nassaucountyfl.com and in the body of such request you must
state your email, full name, mailing address, and telephone number. We do not need any other
information from you to withdraw consent.. The consequences of your withdrawing consent for
online documents will be that transactions may take a longer time to process..

Required hardware and software

The minimum system requirements for usine the DocnSion cvstem mav chanoe aver time The
current system requirements are found here

Acknowledging your access and consent to receive and sign documents electronically

To confirm to us that you can access this information electronically, which will be similar to
other electronic notices and disclosures that we will provide to you, please confirm that you have
read this ERSD, and (i) that you are able to print on paper or electronically save this ERSD for
your future reference and access; or (ii) that you are able to email this ERSD to an email address
where you will be able to print on paper or save it for your future reference and access. Further,
if you consent to receiving notices and disclosures exclusively in electronic format as described
herein, then select the check-box next to ‘I agree to use electronic records and signatures’ before
clicking ‘CONTINUE’ within the DocuSign system.

By selecting the check-box next to ‘I agree to use electronic records and signatures’, you confirm
that:

e You can access and read this Electronic Record and Signature Disclosure; and

* You can print on paper this Electronic Record and Signature Disclosure, or save or send
this Electronic Record and Disclosure to a location where you can print it, for future
reference and access; and

¢ Until or unless you notify County of Nassau as described above, you consent to receive
exclusively through electronic means all notices, disclosures, authorizations,
acknowledgements, and other documents that are required to be provided or made
available to you by County of Nassau during the course of your relationship with County
of Nassau.



